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PRETTY PAPERWORK

The New Year has begun and I like many 
of us have a few New Years resolutions. A 
high priority on my list is to keep all our 
important documents for both our home 
& our business organised. 

Now, this can be a difficult resolution to 
keep if administration is not your thing, 
hopefully the labels we have designed 
that are available for download here will 
help you to categorize and keep your 
documents together in a pretty filing 
system. The best part is when you are 
looking for a specific piece of paper work 
you are more likely to find it.
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DIY

SHOPPING LIST : 
1.	 White Lever Arch Files with label pocket on the spine. 
2.	 A3 thick card paper stock.
3.	 1 x craft knife, scissors, ruler & cutting mat.
4.	 Large glass cookie jar
5.	 Ribbon

DIRECTIONS : Lever Arch File Labels
1.	 Download and print page 2 - 4 of this Pretty Paperwork pdf on A3 card.
2.	 Cut the labels along the outer line.
3.	 Slide the label in the label pocket on the spine of each file.

DIRECTIONS : Receipt Jar
1.	 Download and print page 5 of this Pretty Paperwork pdf on A3 card.
2.	 Cut the buttons along the outer line.
3.	 Cut a small slit on either side of the circle & feed ribbon through.
4.	 Attach the button with the ribbon to the cookie jar.
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